Senior Officer, HR Field Operations; Human Resource Division

Location: Anywhere in Bangladesh
Date Posted: June 7, 2026
Last Date of Application: June 20, 2026

BRAC is an international development organisation founded in Bangladesh that partners with over 100 million people

living with inequality and poverty globally to create sustainable opportunities to realise potential.

Working at brac is not like any other job. It is a platform where you can bring about real change for people who need it the most.

We are not just dreaming of a better world, we are building it. Join us to find the way.

JOB PURPOSE

This position ensures effective HR operations by conducting field-based recruitment, managing payroll accuracy, maintaining staff
profiles, and handling final settlements. It also focuses on safeguarding of colleagues, ensuring HR compliance, and supporting

HR policy implementation and routine activities for field staffs.

KEY RESPONSIBILITIES

« Conduct recruitment and support the talent assessment process in the field.

« Perform background and reference checks in compliance with safer recruitment policies and procedures.
« Maintain staff profiles in EDMS and ERP, and verify staff data and documents.

« Prepare payroll, reconcile with previous data, and update monthly changes.

« Organize and deliver HR policy orientation events.

« Prepare final payment and maintain records of separation documents.

 Facilitate PIP cases in alignment with established policies.

« Ensure HR compliance in day-to-day activities and report MIS data.

« Provide routine HR support services related to PMS, income tax, well-being interventions, field visits and incident
reporting.

SAFEGUARDING RESPONSIBILITIES

« Ensure the safety of Programme Participants, people who come into contact with the organisation and team members
from any harm, abuse, neglect, harassment and exploitation including sexual exploitation and abuse (SEA) to achieve
the programme's goals of safeguarding implementation. Act as a key source of support, guidance and expertise on

safeguarding for establishing a safe working environment.

 Practice, promote and endorse the issues of safeguarding policy among team members and ensure the implementation

of safeguarding standards in every course of action.

 Follow the safeguarding reporting procedure in case any reportable incident takes place and encourage others to do so.

ADDITIONAL JOB REQUIREMENTS

« Good knowledge of HR concepts and basic understanding of HR practices.

« Problem-solving mindset and collaborative spirit for co-creating and implementing solutions within a team environment.
 Proficient in MS Office applications and familiar with HR software & payroll systems.

« Excellent interpersonal, writing, oral presentation and communication skills (both in Bangla and English).

« Expertise in employee relations and conflict resolution.

« Experience with HR compliance, labour laws and regulatory requirements

* This position is open only to Bangladeshi citizens.

EDUCATIONAL REQUIREMENTS

Bachelor of Business Administration (BBA) in Human Resource Management from a recognized university.

EXPERIENCE REQUIREMENTS

Minimum 01 year of experience will be given preference.

BENEFITS

Festival Bonus, Contributory Provident Fund, Gratuity, Health and Life Insurance, Maternity/Paternity Leave and others as per

policy.

Apply Now




Sub-Station Attendant, Maintenance Department

Location: Head Office
Date Posted: June 8, 2026
Last Date of Application: June 17, 2026

BRAC is an international development organisation founded in Bangladesh that partners with over 100 million people

living with inequality and poverty globally to create sustainable opportunities to realise potential.

Working at brac is not like any other job. It is a platform where you can bring about real change for people who need it the most.

We are not just dreaming of a better world, we are building it. Join us to find the way.

JOB PURPOSE

Ensure smooth functioning of Sub- station and Generator services.

KEY RESPONSIBILITIES

« Check the H.T panel, AVR, H T Switch gear, Transformer, L T panel, P F | panel, A.T.S & distribution board maintenance
and operation.

« Monitoring DESCO line voltage.

« Check the battery charger, check and change the Lubricating oill.

« Check & stock fuel, check and change the Radiator water.

« Give all types of technical support to Aarong shop, Aarong plaza, Moghbazar, BU-IED, all rented houses of Niketon,
BCDM Saver, all BLC, Tissue culture & all projects of BRAC.

« Check and change all types Generator filter, lube oil and sub-station equipment in due time.

« Check the battery charging condition of the generator.

SAFEGUARDING RESPONSIBILITIES

« Ensure the safety of Programme Participants, people who come into contact with the organisation and team members
from any harm, abuse, neglect, harassment and exploitation including sexual exploitation and abuse (SEA) to achieve
the programme's goals of safeguarding implementation. Act as a key source of support, guidance and expertise on
safeguarding for establishing a safe working environment.

 Practice, promote and endorse the issues of safeguarding policy among team members and ensure the implementation
of safeguarding standards in every course of action.

 Follow the safeguarding reporting procedure in case any reportable incident takes place and encourage others to do so.

ADDITIONAL JOB REQUIREMENTS

« Able to operate and maintain various types of electro-mechanical item as generators, sub-stations, etc.

« Have good knowledge High tension( H.T) Panel, Autometic Voltage Regulator(AVR), High tension Switch gear,
Transformer, Low tension (L.T) panel, Power Factor Improvement (PFl) panel, Autometic Transfer Switch (A.T.S) &
distribution board servicing and maintenance

« Ability to work high pressure and tight deadlines while at the same time.

« Proactive, highly motivated and able to use Initiative to a significant degree.

« Demonstrated abllity to work in a team.

EDUCATIONAL REQUIREMENTS

S.5.C any relevant subject from any recognised institution. (Preferably Vocational in Electro-mechanical will be given

preference).

EXPERIENCE REQUIREMENTS

Minimum 03 years of working experience in Generator, sub-station servicing and maintenance.

BENEFITS

Festival Bonus, Contributory Provident Fund, Gratuity, Health and Life Insurance, Maternity/Paternity Leave, Wellness Centre

Facility, Daycare Facility, and other benefits as per policy.

Apply Now




WE’'RE HIRING

BRAC i1s an international development organization founded in Bang
over 100 million people living with inequality and poverty globall
opportunities to realize potential.

that partners with
create sustainable

BRAC Microfinance provides financial services to underserved communities at scale. The
Research & Insight (R&I) unit drives evidence-based decisions through rigorous field research,
large-scale censuses, and impact evaluations. We are now building a dedicated roster of field
researchers to power this work.

The Opportunity:

BRAC Microfinance Research & Insight (R&l) 1s building a national Field Research Fellowship
Roster — a pre-trained, deployable pool of researchers engaged on a project basis. All
candidates enter through a single application. Based on qualifications, experience, interest, and
performance, fellows will be deployed as either Research Fellow — Field operation or Research
Fellow — Supervision Field Supervisors as project needs require. Deployment roles may vary
across assignments

. Position

Field Research Fellowship; Microfinance Programme
Job Description:
Research Fellow — Field Operation:

» Conduct household surveys, structured interviews, and field data collection using digital
data collection tools.

« Adhere to research protocols and guidelines, ensuring data accuracy, quality, and ethical
compliance.

» Engage professionally and respectfully with community members and provide regular
progress updates to the Research & Insight team.

Research Fellow — Field Supervision:

« |Lead and manage enumerator teams in the field to ensure smooth implementation of data
collection activities.

« Coordinate field logistics, monitor data collection activities.

= Ensure data quality standards are maintained throughout the fieldwork.

Safeguarding responsibilities:

« Ensure the safety of team members from any harm, abuse, neglect, harassment and
exploitation to achieve the programme’s goals on safeguarding implementation. Act as a
key source of support, guidance and expertise on safeguarding for establishing a safe
working environment.

» Practice, promote and endorse the issues of safeguarding policy among team members
and ensure the implementation of safeguarding standards in every course of action.

« Follow the safeguarding reporting procedure in case any reportable incident takes place,
encourage others to do so.

. Requirements

Additional Requirements:

« Strong communication and interpersonal skills

« Must own a smartphone

 Prior field or research experience is a plus (increases likelihood of supervisory
deployment)

= |Leadership and problem-solving skills valued

Educational Requirements: Honours students (3rd year or above) or n
encouraged to apply. Candidates with a Bachelor's or Master's degree will
for supervisory deployment.

dlre

Experience Requirements: N/A

. Salary and benefits

Other Benefits:
Remuneration:

« Freshers: BDT 1,500 per day

« Experienced Candidates: BDT 2,000 per day
(The remuneration package includes food, accommodation, transportation, and field-
related expenses. In addition, a fixed amount of BDT 1,000 will be provided to cover
deployment and return travel costs.)

What We Offer

» Paid Assignments: Competitive daily allowance per deployment
Residential Training: 1-week training on tools, methods & safety
Real Field Exposure: Large-scale censuses across rural Bangladesh
Growth Path: Start as enumerator, grow into supervisory roles
Flexibility: Project-based — balance studies or other work

Location: Anywhere in Bangladesh

APPLY NOW
Apply Online

Last date of application: 20 June 2026

BRAC believes that everyone we work with—including our staff, programme participants,
partners, and the communities we serve—has the right to be protected from all forms of harm,
abuse, neglect, harassment, and exploitation, including sexual exploitation and abuse.

We uphold human dignity and inclusion for all, regardless of age, race, religion, gender,
disability, ethnic origin, or socio-economic background. We are an equal opportunity employer.
We especially encourage those who have shown resilience—who have faced personal
struggles, bounced back, and continued to move forward—to apply.

Selected candidates will have to go through a rigorous reference and background checking
process which may include police verification.

Microcredit Regulatory Authority (MRA) certificate number: 00488-00186-00065

Join the world’s biggest family
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