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«'o> Jagorani Chakra Foundation [}

(a national social welfare organisation) —

OMemo No.: JCF/Admin/AC- 054/2026/ Q_HL[
Date: 2 June 2026

Career Opportunity (Re- Advertisement

Jagorani Chakra Foundation (JCF) is a national voluntary social welfare organization. JCF is inviting application for the position of
Assistant Manager (Training) from competent candidates.

Job Title . | Assistant Manager- Training (Female)
Number of Vacancies o
Salary . | During the probationary period of 6 months, the consolidated monthly salary will be Tk. 33,000.

After the probationary period, the service will be regularized and the monthly salary will be Tk.
41,165 and other admissible benefits as per organizational policy.

Other Benefits after Confirmation: CPF, Gratuity, Festival bonus, Annual Increment, Incentive
Bonus, Promotion Opportunity, and other benefits as per organization policy.

Educational Requirements : | Post-Graduate. Masters in Social Science will be given preference.
Experience Requirements . | 5 years of working experience in NGO/INGO in the relevant field.
Job Requirements . | =  Basic computer skills in MS Office (Word, Excel and PowerPoint)

. Exceptional facilitation skills.

. Excellent written skills including the ability to write reports, procedures/manuals, and various
training materials. Must be skilled in instructional design.

. Ability to work independently and/or as a team in a fast-paced, multi-task environment.

*  Creative ability to include appropriate design layout of presentation/training material.

. Must have work experience in microfinance activities, which will be considered an additional

qualification.

Managing and conducting training courses within the approved budget.

Organize and conduct Training, Orientation, and workshop courses as per plan.

To conduct training sessions for staff and beneficiaries as per schedule.

To prepare Training/ Orientation and workshop reports and documentation.

Assist in preparing Training Modules, Schedule, Materials, and Curriculum outlines for staff

and beneficiaries.

*  Assist in designing of Staffs and Beneficiaries training courses through TNA.

*  To prepare monthly, Quarterly, and Annual Training plans and progress reports.

. Communication and Liaison with various programs, projects, and departments within the
organization and outside.

* Participate in Various training, meetings, workshops, and orientations as per the
management decision of the organization.

=  Assist in developing the annual plan and budget of the Training unit.

* Maintain humanitarian national and international standards applicable.

*  Follow the organization's Child Safeguarding, Protection from Sexual Exploitation and Abuse
(PSEA), Gender, Money laundering, Whistle Blowing and other Policies.

Job Responsibility

Age limit : | Maximum 35 years

Job Location . | Jashore

Application sending address . | Jagorani Chakra Foundation (JCF), Head Office, 46 Mujib Sarak, Jashore- 7400
E-mail .| job.jcf@gmail.com

Application Deadline . | 13 June 2026

Application Process:

Applications should be addressed to the Executive Director. A complete CV with a recent passport-size color photograph must be
attached, and the applicant’s mobile phone number must be mentioned in the application. The name of the position applied for should be
clearly written on the top of the envelope. For email applications, the CV must be submitted in PDF format.

Recruitment Procedures:

Shortlisted candidates will be invited to participate in the selection examinations (both written and oral). The authenticity of information
provided in the CVs of candidates who pass the selection exam will be verified through the organization’s internal process. Candidates
must also be medically fit in the pre-employment health examination.

Special Notes:

Any form of recommendation will be considered a disqualification. This primarily head office-based position requires occasional travel
across the country; candidates unwilling to travel need not apply. Applicants who have previously been relieved from any organization, or
those accused of Money laundering, harassment, sexual exploitation, sexual harassment, or sexual abuse, are not eligible to apply.

This recruitment possesses equality of opportunity and non-discrimination for all job applicants. We seek to ensure we achieve diversity in
our workforce regardless of gender, race, religious beliefs, nationality, ethnic/national origin, sexual orientation, age, marital status, and
disability.

Any convicted child abuser will be disqualified. Jagorani Chakra Foundation (JCF) is an equal-opportunity employer.
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Thomas Biswas
Deputy Director (Admin & HR)

Head Office : +8802477765045,+880247776016
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